PEINTYBJHUKA BbJTIAPUS
PAMOHEH ChbJ - ME3JAPA

3AIMNOBEQ

Ne 305/15.10.2024 r.

Ha ocnopanue un. 80, an. 1. 1. 9 BBB Bpb3ka ¢ ui. 343, an. 1 or 3akona 3a cpaebHaTa
BiacT ¥ 4i1.138, an.l ot IlpaBHiHMKa 3a aIMHHHCTPAUUSTa B CHAWIHINATA, B CHOTBETCTBHE C
pasmopenoute Ha wi. 90, an. 2, un. 91 or Kozxekca na Tpyaa u pemenus Ha Komucus ,,Cbaebna
agpmunucTpanus” kbM CK Ha BCC no npotokon Ne 16/18.09.2024 r.,

OBSABABAM:

IIpoBexiane Ha KOHKYpC 3a 3aeMaHe Ha 2 (JIB€) MPEeICTOSAIH 3a 0CBOOOKIaBaHe IATHH
Opoiiku B aaMuHHCTpauusTa Ha PailoHen cb1 — Me3pa 3a UTbKHOCTTA ,.ChaeOeH cexpeTap”.

L. 3A JVIB)KHOCTTA ,,CbJIEBEH CEKPETAP*

I.1.0cHoBHH NpodeCHOHAIHH 32/Ib/IKEHHS H OTTOBOPHOCTH 32 [ThKHOCTTA!

e MsnbinsBa neHHOCTM MO MOAroTOBKaTa Ha Jeiara 3a pasriekaaHe B ChAeOHH
3ace/laHusd; M3rOTBA M TIpHJara KbM J€J0TO NMPOTOKOIH OT CHAeOHH 3acelaHusi; MOATOTBS
Gopmynapu, rpaduuM W JAp. JOKYMEHTH, H3IBJIHABA H JPYTH (YHKIHH BB3JIOXKEHH OT
aZMMHHCTPATHBHHS PHKOBOJMTEN Ha CH/A.

e MuHMManeH pasMep Ha OCHOBHATa 3amiata 3a JUTbKHOcTTa - 1183.00 nB. W
Bb3Harpaxjaenue 3a paur 75.00 1B.

.2. MunumaaHH H3HCKBaHHA 3a 3aeMaHe HAa /JIbAKHOCTTA NpeIBHIEHH B
HOPMATHBHHTE AKTOBE:

® 1la € OBArapcKu rpaskIaHuH, I'PaX/IaHHH Ha JIpyra JbpxkaBa — wieHka Ha EBporneiickus
ChHO3, Ha JIpyra Iabp)kaBa — cTpaHa no Cnopasymenueto 3a EBponeickOTO MKOHOMHYECKO
npoctpancTBo HiIH Ha Kondenepauus IIBeiinapus:

® Jla ¢ HaBBLPIIUJ NLJIHOJIETHE,

® Ja € 3aBBLPIINJI cpeHO 00pa3oBaHUe U HMa KOMITIOTbPHA I'PaMOTHOCT;

® 1a HE € [10CTaBeH 1101 3ampelleHHe;

® ]a HE € OCHXK/IAaH 3a YMHUUICHO NIPECTHIIJIEHHE OT 0011 XapakTep;

® [1a HE € JIMLICH 10 CbOTBETHHA pe/l OT NPABOTO J1a 3aeMa OIlpe/ie/IeHa JUTbKHOCT;

® J[a HE € B HepapXHYyecKa BPb3Ka Ha PBKOBOJICTBO H KOHTPOJ CbC CBIPYI WIIM CBIIPYTa, ¢
JIMIIE, C KOETO € BBB (DAKTHYECKO CHKUTEJICTBO, C POJHHHA I10 MpaBa JIMHUA 0e3 orpaHu4eHHs,
1o CbpeOpeHa JMHUS 10 YeTBLPTA CTENEH BKIIOYHUTEIHO WJIH IO CBATOBCTBO JIO YETBBPTA
CTENEeH BKJIFOUHUTEIHO;

® 1a HC € E€IHOIWYEH TBHProBell, HEOIPAHHYEHO OTIOBOPEH CBIAPYKHHK B TBPrOBCKO
JPyKECTBO, YIIPaBHTEI, THPrOBCKH IBIHOMOIIHHUK, TbPrOBCKH MPEICTAaBHTEN, IPOKYPHUCT,
TBPrOBCKH IMOCPEJHHUK, JJMKBUAATOP WM CHHIMK, WICH Ha Oprad Ha yIpaBlIECHHE HJIH KOHTPOJI
Ha TBProBCKO JAPYKECTBO WU KOOIEpaLUs;

® J1a HE € ChbBETHUK B OOIIHHCKH ChBET;

® Jla He 3aeMa PBbKOBO/IHA HJIM KOHTPOJIHA JUThAKHOCT B IIOJIUTHYECKA [1apTHA;

e 1a He pabOTH TO TPYJAOBO MMPABOOTHOINEHHE NpH JApyr paboTojaaren, OCBEH Karo
npenojarares BbB BHCIIE YUHJIHUINE /M3UCKBAHETO CJIE/IBA /1a € HAJMIE KbM JlaTaTa Ha 3aeMaHe
Ha JUIBKHOCTTA, aKO KaHIH1aTa Crieye/id KOHKypca/;




®lla HE € aJABOKaT, HOTAPHYC, 4YacTe€H CbAEOEH M3IBIHUTEN HIH YIpaKHABA Ipyra
cB0OOIHA TIpodecHs.

I.3. Coneunduynn n3ncKBaHus 32 3aeMaHe Ha [UTbKHOCTTA NPEIBH/ICHH B

HOPMAaTHBHHTE AKTOBE:

®/la MMa OTJIMYHH YMEHHs 3a paboTa cbC CTaHAApPTHO OQHUC-000pYABaHE H MMO3HAHHUS I10
0OIIH 1€JI0BOIHH TEXHHKH, N0 CTHJIHCTHKA, IPABOIIHC, FPAMATHKA H MYHKTYaIlHsL;

® /la IMa MO3HAHHUA OTHOCHO 001laTa HOpMaTHBHa ypeada Ha chacOHaTa BiacT U paborara
Ha chaeOHaTa aAMUHHUCTpalns /3akoH 3a cbaeOHara BracT, [IpaBHIHHK 3a aqMHHHCTpaALUsATa B
chaunnmara, ETHueH Kozeke Ha cbieOHHTE CITYKHTEN/;

eJla [pHTEkKABa JIMYHM  JIEJIOBH  KayecTBa — MHHIMATHBHOCT,  ONEPaTHBHOCT,
KOMYHHKaTHBHOCT /paboTa ¢ rpakaanu/, crnocobHoct 3a pabora B eKHIL

I.4. Cnennpuunu uzuckBanust o 4wi.140, an.1, 1.3 or [NAC, Ha KOMTO KAHANIATHTE
¢j1eABa 1a OTroBapsT:

® /la K¥Ma KOMIIOTBPHH YMEHHS - TekcTooOpadboTka ¢ MS Word 1 estlekTpoHHH Tabiiuiim:

® J1a BJIa le€ MALIMHOIIKC;

® Jla NpUTEXaBaT KOMYHHKAaTHBHOCT, OPraHU3upaHoOCT H JIOAJIHOCT.

II. HEOBXOJUMH NOKYMEHTMH 3A YYACTHE B KOHKYPCA:

e 3agBIIeHHE (N0 oOpazely);

e 110,1poOHa npodecuoHaaHa aproouorpadus-mun CV;

e iexnapanus mo 41.136 ot [IpaBuiIHKK 3a aIMHHHCTpPALIUATA B CHANIMIIATA (N0 oOpaszely):

¢ nexnapanus 1o 4wi.340a, an.l u an.2, 1.1, 2. 3, 4 u 6 or 3akoHa 3a cbJeOHaTa BIacT (10
obpaszey):.

e eknapanus no wi. 107a, an. 1 ot Konekca Ha tpyna (no oopasey);

® JIeKJIapaliks, 4ye JlaBa CBOETO chrilacue PalioneH cbj1 — Me3jipa, KaTo aAMHHUCTPATOP Ha
JUYHH JaHHHU Ja cbOHpa, 00paboTBa M ChXpaHsBa JIMYHM JaHHW HA KaH/M/1aTa, BHB BPB3KA C
NPOBEXK/IAHETO Ha KOHKYpca (no obpasely);

e KONMsA OT JOKYMEHTH 3a mnpuaodura oOpa3oBaTeIHO-KBAIM(GHKALMOHHA CTENeH |
JOTbIHUTENHA KBAIH(HKAIIUS U PABOCIOCOOHOCT;

® KOIHS Ha JOKYMEHTH yIOCTOBEPSIBAIIM KOMIIOTHEPHA TPAMOTHOCT;

® KONHA OT JOKYMEHTH, YJOCTOBEpSBALIM TPYIOBHS CTaX - TPY/A0Ba, CIyxkeOHA HIIH
OCHI'YPHTEJIHA KHH)KKa (KOTaTo ce 3asBsBa, 4Ye HMa TPYJOB CTaXK);

® CBHJIETEJICTBO 32 CHIAUMOCT — OPULUHAT,

® MEIMIIMHCKO CBUJETEJICTBO 3a MOCThbIBaHe Ha paboTta (cbe 3aBepka oT Llenthbpa 3a
NCHXHYHO 3/IpaBe, Y€ KaHIM/IaThT He CTPajia OT IICUXUYHH 3a00IBaHUS) — OPUCUHAT,

® [IPENOPBKH (M0 JKeJIaHHE HA KaH/IM1aTa);

® HOTAPHAJIHO 3aBEPEHO ITBIHOMOIIHO 3a M0/JaBaHe Ha JOKYMEHTH (KOrato He ce mojaBaT
JIMYHO OT KaH/IHJIaTa).

Komusita Ha nocoyeHuTe NOKYMEHTH cleiBa Ja ObaaT caMOpb4HO 3aBepeHH. [Ipu
MOJIaBaHe Ha JIOKYMEHTHUTE KaHIMIATHUTE Clie/IBa Aa MPEJI0CTaBsIT OPUTHHAT Ha JOKYMEHTHTE 3a
3aBbpIIEHO 00pa3zoBaHHe, NPUI00HTa KBAIH(HKALMA H TPYJOB CTaX 3a H3BBPIIBAHE Ha
[POBEPKa 3a IOCTOBEPHOCTTA Ha IPeJICTABCHHUTE KOITHS.

III. HAYUH HA TIIPOBEXJIAHE HA KOHKYPCA U OLEHSBAHE HA
KAHIAHWJIATHUTE:
HI.1.IIspBH eTan - nposepra Ha OoKyMeHmume Ha KaHouoamume.
III.1.1.Caen u3THYaHe Ha KpailHHAT CPOK 3a NMpHEMaHe Ha JOKYMEHTHTE 3a y4acTHE B
KOHKYypca, aIMHHUCTPATUBHUA PBbKOBOAWTE] Ha ChJa Ha3HAuUaBa KOMHCHSA, KOSTO J1a U3BBPIIH
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JIOIYCKaHETO Ha KaHAMJATHTE 10 KOHKypca. Ha KomHcusiTa ce mpeacraBsST BCHYKH IPHETH
JIOKYMEHTH 3a y4acTHe.

II1.1.2.Komucusita, ciie/l Karo NpeueHH HAJIMYHOCTTa HAa JIOKYMEHTHTE OT 3aloBeaTa,
CHOTBETCTBHETO MM HAa MHHHUMAIHHUTE H CrelH(HYHHTE H3UCKBAHHUS 32 Y4aCTHE B KOHKypca H
[10/IaBAHETO HA JIOKYMEHTHTE B CPOK, Ja CbCTaBH NPOTOKOJ 3a PEUICHHETO CH OTHOCHO
JIOTYCKAaHEeTO Ha KaHIWJAaTHTE JI0 KOHKYpca, M Jila H3rOTBH CIHMCBIH Ha JIONYCHATHTE H
HEJ0MyCHATUTE JJ0 KOHKYPC

Kanuauaati. JIo yyactue ce J0mycKar KaHIaMaTH, KOHTO ca MPEJACTaBUIM MbJIEH KOMIUIEKT
JIOKYMEHTH.

II1.1.3.Cnucbuure 1a ce o0sBAT Ha Tabnoto 3a choOueHus B PC-Mesapa u ma ce
nyOJMKYBaT Ha MHTEPHET CTpaHHIlaTa Ha ChJa, HE TO-KBCHO OT 7 JHH CJIed H3THYaHe Ha CpoKa
33 10/laBaHe Ha 3asBIIEHHATA 32 y4acTHe B KOHKypca. B cnHCBHKBT Ha JI0NyCHATUTE KaHIWIATH
Jla ce BIMINE JaraTa, yaca i MICTOTO Ha ITPOBEX/IAHETO Ha KOHKYpCa 3a JUTbXKHOCTTA, KOSATO He
MOJKe J1a ObJe 1Mo — paHo OT 14 1HH cle/l H3HACSAHETO Ha CIIMCBLUTE.

II1.1.4.AIMHHHUCTPATHBHHS CEKpeTap Ja U3roTBH ChOOLIEHHS 10 JOMYCHATUTE KaHIHIaTH
3a JlaTaTa, yaca, MsCTOTO M HauHMHA Ha MMPOBeX/JaHe Ha BTOPHs eTan oT KoHKypca. CroliieHus
JIa ce U3TOTBAT H JIO HeJIONYCHAaTHTe KaH/H/IaTH C MOCOYBaHE Ha MPHYMHHUTE 3a HEJ0MYCKaHEeTO.

I11.1.5.HeonycHaTHTe 10 KOHKYPC KaHIHAaTH MOTaT Ja Moaaat xanda B 7-AHEBEH CPOK
OT OOSBSIBAHETO HA IPOTOKOJIA Mpel aAMHHHCTPAaTHBHHS PbKOBOIAMTENl Ha PalioHeH cba -
Me3apa, KOWTO ce NMpou3Hacs OKOHYATeIHO B 3-aHeBeH cpok. JKanbara He crnupa KOHKypcHarta
npoueaypa.

II1.2. Bropu eram — mpoeepka Ha npakmu4yecku ymeHus — MO HAYHUH OMNpeEJEseH OT
Ha3HAYEHATa 3a 1IeJTa KOMHCHS, 32 KOeTO KaHIUJaTUTe 11e ObaaT yBe1OMEHH.

I11.2.1.3a W3BBPIIEHOTO OlICHSBAHE HAa BTOPHS €Tall OT KOHKYpCa KOMMCHSTA ChCTaBs
MPOTOKOJI M W3rOTBsI CIIMCHLM HA JIONMYCHATHTE U HEJONYCHATUTE KaHIM/IaTH 110 TPETHs eTall OT
KOHKYpca.

II1.2.2.CnuchbidTe Ha JOMYCHAaTUTE W HEIOIMYCHAaTH KaHIMJATH OO0 TPETHA €Tam Ha
KOHKYpCa J1a ce 00sBAT Ha TA0IOTO 3a ChOOIIEHHS H J1a ce MyOIMKYBaT HA MHTEPHET CTpaHHLaTa
Ha ChJA.

II1.3.Tperu eran — cvbeceosane ¢ kanouoamume.

I11.3.1. Komucusita no npoBexJIaHe Ha KOHKypca cbOece/Ba JIMYHO ¢ BCEKH KaHIMIAT, C
et

VCTAaHOBSBAHE HA TEXHHTE JHYHM KauyeCcTBa — KOMYHHKATHBHOCT, mnpodecHoHaniHaTa
MOTHBAIlHs, OTHOIIEHHETO Ha KaHjujJaTa KbM ObIemiata mpodecHoHalHa KapHepa B ChIa,
HAYMH ¥ CTHJ Ha U3pa3siBaHe, YMEHHA J1a OTCTOABAT [IO3UIIH.

IV. OUEHSIBAHE HA KAHJIHJIATHUTE.

1V.4.1.Kpaiinara oLieHKa OT KOHKypca € ¢OOpBT OT OLIEHKHTE Ha BTOPHs M TPETHS eTal OT
KOHKYpca.

1V.4.2.1Ipu ennakBa KpaiiHa oleHKa ce cboOpa3sBaT cieH(pUUHHTE U3HCKBaHUsl 110 T. 1.4.
OT 3amOBe/TA.

IV.4.3. Bb3 0cHOBa Ha MpPOBeJCHHS KOHKYPC KOMMCHSATA [0 NPOBEKIaHe HAa KOHKypca Aa
CHCTABH NPOTOKOJ 3a KpaliHOTO KiacupaHe, B KOHTO Ja OTpasH pesyiratute (KpaidHus Opoi
TOYKM, [pEe/ACTaBIsBallla KpaiHa OLEHKa) OT KOHKypca H KIaCHpaHeTO Ha YCHEIIHO
H3IbPKAIUTE KOHKYpCa.

1V.4.4.ITpoTOKOIBT ¢ KpaiHOTO KJacupaHe 1a ce o0sBH Ha Tabnoto B PC-Mesjapa n Ha
HHTEPHET CTPAHHIIATa Ha ChJIa B 3-/IHEBEH CPOK OT PHKJII0YBAHE HA KOHKYypca.

V. MACTO 3A IIOJABAHE HA JOKYMEHTHUTE:
Paiionen cba - Mesapa, yi1.,.Ce.C Kupun u Meroamit™ Ne 21, Il-pu erax, B
Peructparypara Ha cbiaa - ctas 205. Ilpuemanero Ha JOKyMEHTH Ja C€ HM3BbPIIBA, BCEKH

paGoten aex ot 09.004. 10 16.30u.
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JlokymeHTHTe ce MoaaBaT JMYHO WIM 4pe3 IThJHOMOLIHKK (HOTapHATHO 3aBepeHo
MbJTHOMOLIHO).

VL.CPOK 3A ITOJJABAHE HA TOKYMEHTH:

30 xaneHaapHH JHM, CYUTAHO OT JaTaTa Ha MyONMKyBaHe Ha 00ABaTa 3a KOHKypca B MECTEH
BeCTHHK. B TO3M cpok kenaewmte morar na moayuyar oOpasuM OT NOCOYEHHTE [OKYMEHTH OT
AJIMHHUCTPATHBHUSA CEKPETAp WM OT MHTEPHET CTPaHHLIATA Ha Cbla www.mezdra-rs.justice.bg

VIIL. KoHkypcbT 1a ce 00ABH Ype3 MeCTHHs nevat — 00sBa BbB BeCTHHK ..KOHKYpeHT”, koaTo 1a
ChAbpKa BCHUKH peKBH3HTH no ui. 91 an. 2 KT. Konue ot 3anoBeara na ce nocraBu Ha TaGioToO B
PC-Mesapa. 3anoeenra, choOLIEHHETO 3a KOHKYpEa, M 00pa3suuTe Ha nocouenute B T. I oT 3anoBeara
JOKYMEHTH /1a ce MyO/iIMKyBaT Ha MHTEPHET CTpaHHLATa Ha cbaa - www.mezdra-rs.justice.bg

VIII. Ha wuHTepHeT cTpaHHMuaTa Ha Cbla aa ce MyOAHKYBAT HOPMATHUBHHMTE JOKYMEHTH

cBbp3aHu ¢ aeliHoctra Ha cbaa /3CB, IIAC w ETHueH KOOEKC. KakTO M JIBKHOCTHATA
XapaKTEPUCTHKA 3a UThAKHOCTTA ,.chledeH cekperap”.

IX. Undopmaiia OTHOCHO KOHKYPCa BCEKH JKeJlaelll MOJKe 1a NMOTYYH W OT aJAMHHUCTPATHBHHUS
cekperap Ha cbaa uau Ha Ten. 0910/9 25-48.

M3nbiHeHHeTO Ha 3amoBeTa Bb3J1araM Ha KOHKYPCHHTE KOMHCHHM, a LAJIOCTHATa OpraHu3alus
Ha aIMMHHUCTPATHBHUS CEKpeTap.

Hpenuc OT 3anoBe/Ta na ce Bpb4H Ha aAMHHHCTPaTHBHHUA CEKpEeTap, KaKTO H Ha KOHKypcCHara

KOMMHCHA, CNIE HEHHOTO Ha3zHa4vyaBaHe, 3a CBE€IAECHHUE H mnbm/!ﬁWe.
/ /
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M BAAMUEn paTHBEH PbKOBOAUTEII-
Ipencenaten ha PC - Me3apa
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